A) Registration with ECAS (average time to complete: 5 minutes)
B) How to find your ECAS uid (average time to complete: 3 minutes)

A) Registration with ECAS (average time to complete: 5 minutes)

1. Open the following page: https://webgate.ec.europa.eu/cas/

The website will look similar to the screenshot below.
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2. Select your language from the top left drop-down menu, if necessary.

English (en) -

Genrapcku [bg)
Zestina [cs)
dansk (da)
Deutsch (de}
zesti [et)

shhnvika (el]

esparniol [es)
francais (fr)
italiana (it}
latviesu [Iv)
lietuwiy (It}
magyar [hu)
Malti [mt)
Mederlands [nl}
dpalski (pl}
Jportugués (pt}
romana [ro}
slovencina [sk)
sloveni&ina (sl)
suami (fi}
swvenska [sv)



https://webgate.ec.europa.eu/cas/

3. Click "Sign Up" link. A registration form will appear.

Sign Up

Help for external users

Choose a username

First name =

Last name ©

E-mail =

Confirm e-mail =

E-mail language ~ English (en) -

Enter the code =

[] Privacy statement: by checking this box, you
acknowledge that yvou have read and
understood the privacy statement =

* Required fields

4. Fill the mandatory fields of the user registration form and select your language preference.

5. Read and accept the privacy statement.
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Privacy Statement

Privacy st: ent for users re d with the European Commission's Identity Managem

1. What is the Identity Management Service?

The European Commission's Identity Management Service (IMS) provides a common way for users to reqister or be registered for access
to a number of different Commission information systems or services (referred to hereafter as sites).

You are affected by this privacy statement if you use the European Commission Authentication Service (ECAS) when logging into
Commission sites, as it means that you have been registerad in IMS.

Users include the Commission's own staff, personnel of other organisations and members of the public.
Registration may occur:

¥ at the initiative of a user or of the organisation that the user belongs to or represents
¥ by means of an automatic transfer of information from the user's organisation to the Commission
¥ by means of direct entry of the relevant information by the user

IMS includes facilities for authenticating registered users and controlling their access to Commission sites.
In each case, the personal data that is recorded is governed by Regulation (EC) 45/2001.

IMS falls under the responsibility of the Controller, Mr F. Garcia Moran, Director General, Informatics DG. Further responsibility lies with
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6. Enter the characters that appear on the security check image. If they are not clear enough click on
"Try another" for a new captcha picture.

Enter the code = |

7. Click "Sign up" button. A confirmation message will be displayed.
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Sign Up

Thank you for registering, you will receive an e-mail allowing you to complete the registration process.
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8. Within minutes an automatic email will be sent to the mailbox indicated in the User Registration
Form. The email message will contain a user name for the new account and a link to create a new user
password.

European Commission Authentication Service <ecas-admin@ec. 4:10 PM (19 minutes ago) -
to me [~

Dear Tatiana PEREIRA,

You have been registered in ECAS, the European Commission Authentication Senvice.

Your user name is tapereiral23.

To create your password, click:

this Ii% |

You have a maximum of Th30, starting from the time that this message was sent, to create your password, but you
are encouraged to do so immediately if possible. After this time, you can make ancther request by following the
same link: you will then need to re-enter your username and confirm your request.

If the above link does not work, you can copy the following address (make sure the complete address is copied!) and
paste it into your browser's address bar:

https-/fwebgate ec europa.eu/casfinit/initialisePasswordlogin.cgi?Pwayf domain=external&wayf.
remember=checked&wayf submit=Select&uid=npertatid&resetCode=RJ/PzTKjamdMEWUouwhe VWU TYPFRD
gVBxVYI134UQUEsenvice=http%%3A%2F%2Fwlsrg? cocec eu.int%3ATEG1%2F sfec2007 % 2Ffrontoffice % 2F index. jsp

Whenever you login, please choose the domain "External”, not "European Commission”.

9. Click on the link in the email. You will be directed to a website to create a new password for your
account.



Please note, you have 90 minutes to create a new user password. If the email doesn't arrive or
you've missed the 90 minutes deadline, please use "'Forgotten password" procedure described
further in this document.

10. Fill in the form. Please pay special attention to rules of the password.
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European
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New password

Please choose your new password.

Username

New password = | |

Confirm new password =

* Required fields

Passwords cannot include your username and must contain at least 10 characters chosen from at least three of the following four character groups (white
space permitted):

¥ Upper Case: Ato Z

} Lower Case:atoz

¥ Numeric: 0 to 9

¥ Special Characters:"#5%& ()% +,-./1;<==?@0\]"_" {|}~

Examples: wcBeac_I_E HbKxoo09did gQ.ZfoBN33

[Generate other sample passwords]

Last update: 23/05/2012 (3.0.1-m) | 45 ms | 4 Top

11. Click "Submit". A confirmation message will be displayed.

Keep your login and password in a safe place. If you forget your username, you can always use
your email address from the registration form instead.



B) How to find your ECAS uid (average time to complete: 3 minutes)

To be able to identify you, we need to know your ECAS uid (Unique identifier at the Commission).
This login is different from your ECAS username

12. After clicking on Proceed, you must introduce your ECAS username and your personal password
chosen during step 10 of the previous tutorial

New password

Your ECAS password was successfully changed.

(You can also login to ECAS with your ECAS username (or email address) and password you've just
created by clicking "Login" on the first page.)

13. To obtain more information about your ECAS account, you can click on your login (example :
tapereiral23)

% Logout  Change password  Account information  Help

| Tatiana PEREIRA :tagereir31231|| External

Successful login

You are now logged in to ECAS.

To stop the automatic single sign-on, click Logout or close all
browser windows.

14. The ECAS uid can be found in the screen which is displayed below



T Tatiana PEREIRA (tapereira123] [ External

Account information

b Modify my personal data

arsonal data >

¥ Delete your account

Delete your account >

+ Manage my mobile phone numbers

Manage my mobile phone numbers >

¥ You can view the sessions opened for visited applications.

My ECAS Account Details

Username tapereiral23

Domain External

Unique identifier at the Commission (uid) npertati

Most recent login 19;’&3 16:54 GMT+02:00

Previous login 19/06/2013 16:48 GMT+02:00




